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	IRCO Volunteer Application


FIRST NAME _______________________________ LAST NAME __________________________________

DATE OF BIRTH __________/___________/______________

ADDRESS_____________________________________ CITY/STATE________________ ZIP____________

EMAIL ____________________________________________ PHONE _______________________________

Have you attended an IRCO Volunteer Orientation  FORMCHECKBOX 
 Yes, Date: ____________________    FORMCHECKBOX 
 No  
GENDER:   FORMCHECKBOX 
Male
 FORMCHECKBOX 
 Female

EMPLOYMENT AND EDUCATIONAL INFORMATION

Are you currently employed?   FORMCHECKBOX 
 Full time   FORMCHECKBOX 
 Part time    FORMCHECKBOX 
 No
If yes, what is the company’s name?_______________________ Position/Title? ____________________
Educational Degrees/Professional Licenses 






Are You Currently a Student?   FORMCHECKBOX 
 Full time   FORMCHECKBOX 
 Part time    FORMCHECKBOX 
 No

If yes, what is your course of study? _______________________
Where? _______________________
Are you using your volunteer experience to fulfill a course requirement?   FORMCHECKBOX 
Yes

 FORMCHECKBOX 
No
BACKGROUND AND SKILLS

Please describe any volunteer, tutoring, teaching, cross-cultural and international experience you have 
____________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________
What languages do you speak?
____________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________
SKILLS AND INTERESTS

We often need volunteers with the following areas of specialization.  If you would be willing to share your expertise, please check all that you have experience with:

 FORMCHECKBOX 

Photography

 FORMCHECKBOX 

Videography

 FORMCHECKBOX 

Graphic Design

 FORMCHECKBOX 

Web Design

 FORMCHECKBOX 

Law/Legal Practice

 FORMCHECKBOX 

Certified ESL Instruction
Do you have any additional special interests/talents you’d like to use/explore as an IRCO volunteer?
___________________________________________________________________________________________________________________________________________________________________________________________________
AVAILABILTY

    Please check off days and times you are available:

	Times
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	Mornings
	
	
	
	
	
	
	

	Afternoons
	
	
	
	
	
	
	

	Evenings
	
	
	
	
	
	
	


Special considerations regarding my availability, length of commitment, etc.:

________________________________________________________________________________________________________________________________________________________________________​​​​________
REFERENCES
Name _________________________________
Relationship _____________________________________
Phone _________________________________
Email ___________________________________________
Name _________________________________
Relationship _____________________________________
Phone _________________________________
Email ___________________________________________
APPLICANT SIGNATURE _______________________________________     DATE _______________

Volunteer Agreement

As a Volunteer, (including Volunteer, Intern, Practicum Student or any Other Person who is volunteering their time to IRCO for no monetary compensation), I understand and agreed that I may have access to confidential information that is proprietary to IRCO or prohibited to disclosure under applicable laws like HIPAA. This confidential information is intended for the Volunteer’s internal use only and shall be protected by the Volunteer with the same diligence, care and caution that the Volunteer uses to protect her/his own confidential information. As used herein, “confidential information” means any trade secrets, confidential documentation, technical drawings and design, financial data, pricing data, corporate decisions and plans, procedures, and any other information marked or designated by IRCO as confidential or proprietary.  Confidential information may included protected health information (PHI) in electronic, paper or oral form  that includes:

· information that relates to an individual’s past, present or future physical or mental health condition

· information about the provision of healthcare to the individual

· information regarding payment for the individual’s healthcare

· Information that links individuals to PHI can include many common markers (e.g. name, address, birth date, SSN, etc.) but can be anything which there is a reasonable basis to believe can be used to identify an individual.

Rules to follow regarding confidential information:

· Be aware of the importance of privacy and actively support the safeguards in place.

· Access confidential information only in the course of your work assignments and only the minimum amount needed to perform your job.

· Handle confidential information responsibly to avoid any unnecessary disclosure.

· Discuss confidential information only in locations where it cannot be overheard by anyone other than the intended recipient(s).

· Check with your supervisor before disclosing confidential information to make sure the disclosure follows law and IRCO’s policy.

· Dispose of confidential information by shredding.

Upon ending her/his Volunteer position with IRCO, the Volunteer shall return any and all confidential information as stated by IRCO policy. Leaving her/his Volunteer position at IRCO does not end this confidentiality agreement and the Volunteer is still bound by confidentiality.  IRCO and the Volunteers acknowledge and agree that it would be extremely difficult to measure the amount of damages from a breach or threatened breach of any confidential information. IRCO and the Volunteer also agree that money damages alone would be an inadequate remedy, and that in such an event, IRCO shall be entitled to temporary and permanent injunctive relief to restrain Volunteer from any such breach or threatened breach.

Volunteer acknowledges and agrees that fulfilling Volunteer duties at any program site outside of IRCO’s main location or its associated properties, including clients homes, transportation, and field activities will be carried out at the Volunteer’s own risk. The Volunteer agrees that she/he is volunteering upon her/his own initiative, risk, and responsibility. The Volunteer also agrees for herself/himself, her/his heirs, executors, and administrators, to remise, release, and discharge IRCO, its programs, its officers and employees from all claims, demands, actions, or causes of action, on account of any injury to the Volunteer which may occur while involved in any activity as a Volunteer at IRCO program sites outside of IRCO’s main location. The Volunteer agrees to indemnify IRCO in case of any claim, lawsuit or similar arising out of the activities or actions conducted by the Volunteer.
As a Volunteer, I understand that it is my responsibility to comply with the IRCO Policy and Procedures.  I understand that I am responsible for asking for information and clarification of those areas that are not clear to me.  I acknowledge that a copy of the IRCO Policy & Procedures Manual is available to me at any time for review 
_____________________________________

_______________________________
Signature





Date
 Background Check Inquiries Consent Form 
Part of IRCO’s process includes investigations, inquiries and/or testing as it relates to the volunteer position in which you are applying for. Please complete this form in its entirety, all areas must be completed. By completing this form I consent to the following investigation(s). 

Criminal Background Check 

By signing this form, I am authorizing IRCO to investigate and/or obtain the above referenced inquiry. I also recognize that the results of an investigation will be used to determine suitability of employment and/or volunteering. I understand that the information provided to IRCO from a third party source will be kept confidential and that only the appropriate manager, coordinator, and/or director will receive such information. I acknowledge that if any information is returned back to IRCO in a negative manner and impacts the position in question, or is a conflict of interest, IRCO reserves the right to disqualify, transfer me. 

Status: Volunteer 
Last Name: ________________________________ 
First Name: ____________________________________ 

Alias/Maiden: ___________________________________________________________________

Date of Birth: ___-___-_______

Address: 
_______________________________



_______________________________

City, State, Zip 

____________________________________________________

Signature 





Date 

TO BE COMPLETED BY SUPERVISOR: 
Program to charge $10 fee:_______________________________

______________________________ 

Supervisor Approval















